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INSTRUCTIONS: lndicate items reviewed by placing a check in the "Evaluated" the "Action Required" box. lf this
form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected, Answer

individual items with "yes" or "Íìo" answers, or fill in the blanks as indicated, lf additional comments are necessary, the information

can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,

accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This

form can be completed in pen or pencil, and the Supplement can be handwritten if desired.
TYPE )F EVALUATION SUSPENSE OATE

I Formal Evaluation [] lnformal Evalt

FOLLOW-UP REQUIREO

EYes ENo
! Correction Report

BY

ER'S REVIEW

a-
DATE

I. GOALS AND ACCOMPLISHMENTS
:VALUATED ACTION REQUIRED

a. ls the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational
Safety Manual, Chapter 13? ØYes !No
(1) Are goals developed in accordance with departmental policy? @Yes nNo

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Ø Yes D No

(3) Are illness and non-serious/non-lraumatic injuries excluded from occupational safety goals? ØYes ENo

(4) Are goals appropriately categorized? EYes !No

(5) Are goals realistic? Ø Yes n ¡lo

(6) Are goals consistent with departmental objectives? ØYes nruo

(7) ls input from all levels considered þefore goals are established? ØYes ENo

b. Are goals being accomplished? nYes Ø t'¡o

(1) Accurate reporting on CHP 113, Accident and lnjury Report? ØYes !No

(2) Are accidents increasing? lYes ENo

(3) Are injuries increasing? D Yes E tto

( ) Why are they increasing/decreasing? Our goal is zero injuries, Injuries do happen, so we are not meeting our goal. Injuries are

staying consistent they are not increasing nor decreæing, The section averages approximately I injury per 12 month period,

Employees report unsafe conditions to supervisors immediately.

(5) ls CHP 113, Accident and lnjury Report, posted or readily accessible? ØYes nNo

(6) Are employees knowledgeable about goals and achievements? ØYes ! tlo

(7) Are employees providing suggestions toward goal attainment? EYes nNo

2. PARTICIPATION

a. Commander aclively involved in program?

CORRECTEO

ElYes nNo

(1) Commander active in injury/illness case management? ElYes n ruo

(2) Vvhat is the commande/s attitude regarding occupational safety? The Commander has a high regard for safety in his section. He is

very concerned about maintaining a safe work environment while preventing employee related acqidents and injuries.

CHP 453M (Rov, ffi)Pâgo 1 of 6
Destroy Previous Edilions c453m506.pdf



STATE OF CALIFORNIA

OÊPARTMENT OF OALIFORNIA HIGHWAY PAÍROL

AREA MANAGEIITENT EVALUATIO N

OCCUPATIONAL SAFEÏY
CHP 453M (Rev. 5-06) OPI 009

(3) Occupational safety issues discussed at staff meetings and träining days? ØYes n No

(4) Are safety issues in the meeting minutes? ØYes fJNo

(5) Commander comments regarding safety issues ìn performance evaluations? ØYes n ruo

(6) Does the commander ensure use of appropriate safety equipment? EYes n No

b, Are managers/supervisors âctively involved in the program? |{I Yes Ll No

(1) Are managers/superyisors involved in case management? EYes F No

(2) Do they have the appropriate attitude? Ø Yes n ¡lo

(3) Are managers monitoríng supervisors' progress and efforts to attain goals? E Yes fl t'to

(4) Are supervisors monitoring employees' efforts? ØYes il No

(5) Do managers comment on safety issues in performance evaluations? ØYes ! t¡o

(6) Do supewisors comment on safety issues in performance evaluations? ØYes E No

(7) Do managers/supervisors ensure the use of proper safety equipment? EYes üNo

c. Are employees actively involved in the Occupa{ìonal Safely Program? ØYes E No

(1) Are employees involved in their case management? ØYes n No

(2) Are employees knowledgeable about safety goals? ØYes I l,lo

(3) Are they aware of the command's achievements? ØYes É No

(4) Are employees practicing safety while performing their duties? ØYes n Uo

(5) Are employees reporting unsafe conditions and/or work practices? ØYes n No

(6) Do employees work cooperatívely to minimize hazards? EYes ! No

(7) Do employees offer suggestions to improve occupational safety? E Yes n ¡lo

(8) ls employee equipment properly used and maintained?

a. Commandels method of identifying trends? The Commander hasn't identified any method of h'ends. There is only a small alnoutrt of

ØYes E tlo

injuries that occur in the unit every yeat.The section averages approximately I injury per l2 month period, Many of our staff pelform

data entry all day, They are given a 5 minute break each hour that does not contain additional breaks. Commander enforces a

maximum of l0 hours ove¡time in any work rveek for these positions to help prevent injuries.

('l) Are accldents and injuries being monitored to identify trends? lYes Ø No

(2) ls the Occupational Safety Committee reviewing CHP 113, Accident and lnjury Report, OSHA 300,

Log of Occupational Injuries and lllnesses, entries, prior meeting minutes? @Yes I No

(3) Are personnel in the command aware of current and potential trends? EYes E No

b. What corrective action has the command taken when a trend has been identified? Currently tleuds havc not been identiñed'
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(1) Are commanders, managers, and supervisors actively lmplementing corrective actions?

a. \Mrat is the composition of the COSC? The Command Occupational Safety Committee çonsist of nine etnployees: a Data Processing

nYes Ø No

Manager II, a Supervising Program Technician II (Command Safety Coordinator, Safety team lead), a Staff Programmer Analyst, four (4)

Program Technícia¡rs II, nno (2) Program Technicians, and an Office Assistant IL

(1) ls there representation from each collective bargainíng unit? E]Yes ! I'lo

(2) Management and superuisory representation? EIYes I No

(3) Command Safety Coordinator assigned? EJYes DNo

(4) Command Safety Coordinator active and êffective? EYes E No

(5) Are committee ass¡gnments rotated? ØYes I tlo

(6) COSC meetings held quartedy? EYes flNo

(7) Are meetings held more frequently when goals are not being attained? lYes ØNo

(8) Do afl committee members attend the meetings? @Yes nNo

b. Are roles and responsibilities defìned in accordance with llPP? ElYes ! No

(1) Do committee members understand their roles and responsibilities? ØYes nruo

(2) ls an agenda prepared prior to the meeting? EYes E No

(3) Are departmental and Divìslon Occupational Safety meetings mínutes readily available? ØYes E No

(4) Are these minutes utilized forArea meetings? @ Yes E tlo

(5) Are assignments given during Area meetings? ØYes ÉNo

c. Minutes prepared for the COSC meetíng? fl Yes I tlo

(l) Recording secrefary appointed? nYes ØNo

(2) Minutes posted on command's Occupational Safety Board? !Yes Ø No

(3) Are minutes included in llPP file? ØYes E No

(4) Minutes maíntained currênt year, plus three? ØYes ! No

(5) Minutes forwarded through channels? ØYes E No

d. ls the COSC effective? ØYes I No

(1) Are COSC recommendations clear, concíse and pertinent to the command? ØYes E No

(2) COSC proactive to el¡minate potenlial causes of accidents and injuries? ØYes INo

(3) COSC disseminate current information and training regarding health and safety issues? ØYes nNo

e. Do all personnel receive current information regarding health and safety? EYes ENo

f. Are outside agency safety programs utilized as a resource? ElYes E No

g. Does the command maintâin an effective health and safety communications system? E Yes ! ¡to
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(1) Potential hazards reported on CHP I 138, Hazard ReporUlnspection? ØYes E No

(2) Are fìndings of the 1138, Hazard Reporllnspectlon, report disseminated according to policy? Ø Yes I tto

(3) Do all members of the command participate in d¡stributlon of safety and health information? [Yes ØNo

(4) COSC minutes posted in a timely manner? EYes ØNo

(5) Required postels prominently displayed? EJYes ENo

(6) COSC maintain the Command Occupational Safety Bulletin Board? ØYes ! No

(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Ø yes I No

a, STD 261s, Author¡zation to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employee's field folder? Ø Yes E ¡to

b. DMV INF 254, Government Agency Request for Driver License/ldentif cation Record lnformation, utilized

to request driver's license record check and filed in the employee's fìeld folder? EYes !No

c. OSHA 300, Log of Occupational lnjury and lllnesses, utilized? Z Yes ú tlo

(1) Are required injuries and illnesses logged? ØYes n No

(2) Entries made within six worklng days of notification of an employee injury or ilfness? Ø Yes Ü l.to

(3) ls losttime and limitedduty documentation accurate? EYes ENo

(4) Retention according to poliöy? ØYes ENo

(5) Readily ac¡essible for review by Cal-OSHA? ØYes !No

(6) Previous calendar year log posted during February? Ø Yes E ¡to

d. Are CHP 113s, Accident and lnjury Report, compiled accurately? ElYes ! tto

(1) Commander revíew and sign? ØYes ENo

(2) CHP 1 13s and attachments processed in a timely manner? ØYes I t¡o

e. Does the command utilize the CHP I 134, Safety lnspection Checklist? Ø Yes n ¡¡o

(1) Are semlannual safety inspections conducted? ØYes n ¡to

(2) Are safe$ hazards identified? ØVes n ¡,lo

(3) ls correctíve action taken within 30 days? ØYes ENo

(4) CHP 't't34, Safety lnspection Checklist, maintained with llPP and retained according to policy? ØYes n ¡to

f. Are unsafe conditions identifìed and documented on CHP 113B, Hazard ReporUlnspection? ØYes Ü tto

(1) Measures taken to correct situation within 30 days? Ø Y.es E No

(2) Copy of CHP 1138, Hazard ReporUlnspection, fìled or attached to llPP? ØYes Ë No

g. Are the CHP 121 series thoroughly and accurately completed? ØYes nNo

(1) Supervisory comments in-depth, clear, and concise? IYes E tto

(2) Commander signature on appropriate forms? ElYes E No
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(3) Routed within time frames? Ø Ves ! ¡lo

h. ls CHP 20E, Accident Prevention Report, thoroughly and accurately completed? ØVes E tto

(1) Supervisor comments in-depth, cleâr, and concise? MYes E No

(2) Commander review? EYes nNo

(3) Commander signs appropriate form? CS

(4) Properly routed w¡thín time limits? EYes I l.lo

i. Are injuries and accidents documented on CHP 442, lndivìdual Accident, lnjury and Safety Recognition Record? Ø Yes E t'¡o

(1) Are QHP 442s,lndividual Accldent, lnjury and Safety Recognition Record, current? ØYes nUo

(2) Safety recognition emblem summary current? ØYes E No

j. Are CHP 712As, lnjury and lllness Prevention Program Orientation and Review, kept current? EYes n No

(1) ls specific safety training documented on CHP 712,Employee Emergency Action Plan Review? ZlYes ! No

(2) Copies maintained with llPP file? ØYes lNo

a. Command specific llPP on file? ØYes nNo

(1) ls the program effective? Ø Yes n ¡lo

(2) Contains all required documents? ØYes D No

(3) Discussed with allemployees? ØYes n ¡lo

(4) All employees understand their roles and responsibilittes? ØYes ! No

(5) Each employee completed CHP 71?A,lnjury and lllness Prevention Program Orientation and Review? Ø Yes n ¡¡o

(6) New employees review and complete CHP 712A,Injury and lllness Prevention Program Orientation

and Review? EYes !No

(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? Ø Yes D t'to

(8) ls required documentation maintained according to policy? EIYes nruo

a. Employees aware of procedures regarding DOSH inspections?

CORRECTEO

Ø Yes n ¡¡o

b, Command's documents readily available for review by DOSH Compliance Officer? ØYes XNo

a. Does c¡mmand have a written Hazardous Substance Program for substancos used within that command? Ø Yes E No

(1) Are hazardous substances identified and properly labeled? ØYes n No

(2) Waming signs posted? ØYes n ruo

(3) Material Safety Data Sheets readily available? nYes Ø No

(4) Employees receive lraining? üYes Ø No
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(5) Training documented? EYes ØNo

(6) Employees informed of their right to applicable medical and exposure information? EYes ØNo

a. Activities identif¡ed within command that may require exposure to hazardous conditions? ËYes ENo

(1 ) Appropriate engineering and/or administrative controls implemented? flYes El l.to

(2) Protective equipment provided in accordance wilh bargaining unit agreements? EYes Ø t¡o

(3) Employees trained on use and maintenance of equipment? EYes Ø No

(4) Trainingdocumented? ! Yes Ø t¡o

No hazardous substances stored within Sectíon. Therefore information on hazardous substances is not prov¡dsd to all employees,

We have a bulletin board that contains safety and other information.

IVe will begin posting COS meeting minutes on the bulletin boatd.

The Supervising Program Technician II is responsible for produoing the rneeting minutes.

CHP 453M (Rsv. $oô)Pågc ô ol 6
Destroy Previous Edltlons c¡5Sm506.pdf



STAIE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
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EXCEPTIONS DOCUMENT
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INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date, This document shall be utilízed to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required.

n Divísion Level X Command Level

n Executive Otfice Level
n nttachments lncluded

Forward to: IMD

Due Date: 09/07/09

Follow-up Required:

Inspector's Comments Regarding lnnovative Practices:

None.

Command estions for Statewide lm nt:

None.

lns s Findinqs:

As indicated on page 6 of CHP 453M, there were five negat¡ve responses to the questions addressed on

the CHP 453M, Each has acceptable reasons for the negative responses. lt is the inspector's opinion
that all efforts are being made to provide a safe workplace for lnformation Technology Section staff and
no further action is required.

Commander's Response: Ø Concur or n Do Not Concur (Do Nplqglgq!¡qlldocument basis for response

lnspector's Comments: Shall address non concurrence by commander (e.9., findings revised,

CHP ô80A (Rsv.02{¡9) OPI 010
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command: 041
lnformatlon
Technology Sectlon

Divlslon:u4u
lnformation
Management

chepter:12
Occupational Safety

lnspected by:
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Command: 041
lnformation
Technology Section

Divlsion:040
lnformation
Management

Chapter:12
Occupational Safety

lnspected by:

! Employee would like to discuss this report with
the reviewer,
lsee HPM 9.1. Chaoter I for appeal procedures.) ,r/t-

u^'', 
/rlrç

n Reviewer discussed this report with
employee

n Concur f] Oo notconcur

REVIEWER'S SIGNATURE DATE

CHP 6804 (R6v. 02{9) OPI 010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

AREA MANAGEMENT EVALUATION
OCCUPATIONAL SAFETY
CHP 453M (Rev, 5-06) OPI 009

AREA

Info, Tech. Section

NUMBER

041
OATE

0910312009

INSTRUCTIONS: lndicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box, lf this

form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. lf additional comments are necessary, the information
can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant findings,

accomplíshments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This
form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

SUSPENSE DATE

a. ls the command familiarwith the Occupational Safety Program as outlined in HPM 10,6, Occupational

Safety Manual, Chapter 13?

DATE

0910312009
CORRECTED

EYes n Uo

!.Correction Report

BY

(1) Are goals developed in accordance with departmental policy? EYes n No

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? E]Yes n No

(3) Are illness and non-serious/non-traumatic injuries excluded from occupational safety goals? E Yes E tto

(4) Are goals appropriately categorized? EYes ENo

(5) Are goals realistic? Ø Yes E t'to

(6) Are goals consistent with departmental objectives? ØYes flNo

(7) ls input from all levels considered before goals are established? ØYes E No

b, Are goals being accomplished? EYes E tto

(1) Accurate reporting on CHP 1 1 3, Accident and lnjury Report? EYes nNo

(2) Are accidents increasing? nYes E No

(3) Are injuries increasing? EYes Ø No

(4) Why are they increasing/decreasing?

N/A

(5) ls CHP 113, Accident and lnjury Report, posted or readily accessible? ØYes ! No

^(6) Are employees knowledgeable about goals and achievements? EYes E No

(7) Are employees providing suggestions toward goal attainment? EYes !No
CORRECTED

ElYes E Noa. Commander actively involved in program?

(1) Commander active in injury/illness case management? ØYes E No

(2) Wrat is the commandefs attitude regarding occupational safety?

Commander actively seeks to identify occupational issues and takes action to correct them,

CHP 453M (Rsv. H6)Pâgê 1 of ô
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(3) Occupational safety issues discussed at staff meetings and training days? ØYes n No

(4) Are safety issues in the meeting minutes? f]Yes E t¡o

(5) Commander comments regarding safety issues in performance evaluations? EYes n No

(6) Does the commander ensure use of appropriate safety equipment? EYes E ¡¡o

(1) Are managers/supervisors involved in case management? EYes ! l.to

(2) Do they have the appropriate attitude? EYes E tlo

(3) Are managers monltoring supervisors'progress and efforts to attain goals? EYes E No

(4) Are supervisors monitoring employees' efforts? EYes n ruo

(5) Do managers comment on safety issues in performance evaluations? ØYes !No

(6) Do supervisors comment on safety issues in performance evaluations? ZlYes E No

(7) Do managers/supervisors ensure the use of proper safety equipment? Ø yes fltrlo ,

c. Are employges actively involved in the Occupational Safety Program? ØYes DNo

(1) Are employees involved in their case management? ØYes n No

(2) Are employees knowledgeable about safety goals? E Yes ! ¡to

(3) Are they aware of the command's achievements? ØYes n No

(4) Are employees practicing safety while performing their duties? ØYes nNo

(5) Are employees reporting unsafe conditions and/or work practices? ØYes ENo

(6) Do employees work cooperatively to minimize hazards? ØYes E No

(7) Do employees offer suggestions to improve occupational safety? ØYes []No

(8) ls employee equipment properly used and maintained? ØYes E t¡o
CORRECTED

a. Commande/s method of identiffing trends?

Commander is actively involved in the Occupational Safety Committee and either prepares or reviews every safety related document in

the section.

(1) Are accidents and injuries being monitored to identiff trends? EYes n ruo

(2) ls the Occupational Safety Committee reviewing CHP 113, Accident and lnjury Report, OSHA 300,

Log of Occupational lnjuries and lllnesses, entries, prior meeting minutes? EYes E t'to

(3) Are personnel in the command aware of current and potential trends? EYes E No

b. What corrective aclion has the command taken when a trend has been identified?

No hend has been apparent, Commander stresses ergonomic issues and safe lifring and moving, as these are notoriously associated with

the work the section produces.
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(1) Are commanders, managers, and superv¡sors actively implementing corrective actions?

a. What is the composition of the COSC?

EYes n No

The members of the 041 COSC are the Commander, one StaffServices Analyst, and one Assistant Information Systems Analyst.

(1) ls there representation from each collective bargaining unit? EYes Ø No

(2) Management and supervlsory representation? ElYes E No

(3) Command Safety Coordinator assigned? EYes E No ,

(4) Command Safe$ Coordinator active and effective? EYes I No

(5) Are commlttee assignments rotated? ØYes E No

(6) COSC meetings held quarterly? ØYes n ¡¡o

(7) Are meetings held more frequently when goals are not being attained? lYes E No

(8) Do all committee members attend the meetings? EYes ENo

b. Are roles and responsibilities defined in accordancewith llPP? EYes E lrto

(1) Do committee members understand their roles and responsibilities? ElYes ! I'lo

(2) ls an agenda prepared prior to the meeting? EYes n N¡o

(3) Are departmental and Division Occupational Safety meetings minutes readily available? E Yes ! tto

(4) Are those minutes utilized for Area meetings? flYes flNo

(5) Are assignments given during Area meetings? E Yes E tto

c. Minutes prepared for the COSC meeting? EYes ENo

(1) Recordlng secretary appointed? EYes ENo

(2) Minutes posted on command's Occupational Safety Board? flYes E l.lo

(3) Are mínutes included in llPP file? EYes n No

(4) Minutes maintained current year, plus three? EYes nNo

(5) Minutes forwarded through channels? ElYes E No

d. ls the COSC effective? EYes n No

(1) Are COSC recommendations clear, concise and pertinent to the command? ØYes n No

(2) COSC proactive to eliminate potential causes of accidents and injuries? E Yes E tlo

(3) COSC disseminate current ínformation and training regarding health and safety lssues? EYes !No

e, Do all personnel receîve current information regarding health and safety? EYes E No

f. Are outside agency safety programs utilízed as a resource? EYes E l.lo

g. Does the command maintain an effective health and safety communications system? EYes E No

CHP 453M (R€v. 546) PaEe 3 of 6
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(1) Potential hazards reported on CHP 1 138, Hazard ReporUlnspection? ØYes E l.lo

(2) Are findings of the 1 138, Hazard ReporUlnspection, report disseminated according to policy? ØYes E ¡lo

(3) Do all members of the command participate in distribution of safety and health information? EYes E No

(4) COSC minutes posted in a timely manner? ØYes nruo.

(5) Required posters prominently displayed? Ø Yes E No

(6) COSC maintain the Command Occupational Safety Bulletin Board? EYes nruo

(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Ø Yes ! ¡to

a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employeo's field folder? ElYes E No

b. DMV INF 254, Government Agency Request for Driver License/ldentification Record Information, utilized

to request drive/s license record check and filed in the employee's field folder? EYes' nNo

c. OSHA 300, Log of Occupational lnjury and lllnesses, utilized? MYes ENo

(l) Are required injuries and illnesses logged? EYes !No

(2) Entries made within six working days of notification of an employee injury or illness? EYes n ruo

(3) ls lost-time and limited-duty documentation accurate? ElYes ! No

(4) Retention according to policY? EYes n ruo

(5) Readily accessible for review by Cal-OSHA? ØYes n No

(6) Previous calendar year log posted during February? ØYes n ruo

d. Are CHP 113s, Accident and lnjury Report, compiled accurately? EYes flNo

(1) Commander review and sign? ØYes ! l,lo'

(2) CHP 113s and attachments processed in a timely manner? E Yes E l.¡o

e, Does the command utilize the CHP 1134, Safety lnspection Checklist? EYes E No

(1) Are semíannual safety inspections conducted? EYes n No

(2) Are safety hazards identified? EYes !No

(3) ls corrective action taken within 30 days? ØYes ENo,

(4) CHP 1 134, Safety lnspection Checklist, maintained with llPP and retained according to policy? ØYes ! ruo

f. Are unsafe conditlons identified and documented on CHP 1138, Hazard ReporUlnspection? EYes ENo

(1) Measures taken to correct situation within 30 days? EYes ! No

(2) Copy of CHP 1138, Hazard ReporVlnspection, filed or attached to llPP? ØYes E No

g. Are the CHP 121 series thoroughly and accurately completed? EYes E No

(1) Supervisory comments in-depth, clear, and concise? ElYes I No

(2) Commander signature on appropriate forms? EYes n No

CHP 453M (R6v. 5{6) PagB 4 of6
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(3) Routed within time frames? EYes E No

h. ls CHP 208, Accident Prevention Report, thoroughly and accurately completed? EYes E tlo

(l) Supervisor comments in-depth, clear, and concise? Ø Yes E ¡lo

(2) Commander revlew? ØYes !No
(3) Commander signs appropriate form? Ø Yes n No

(4) Properly routed withln time limits? ØYes ENo

i. Are injuries and accidents documented on CHP 442, lndividual Accident, lnjury and Safety Recognition Record? fl Yes n No

(1) Are CHP 442s,lndividualAccident, lnjury and Safety Recognition Record, current? ØYes n Nlo

(2) Safety recognitlon emblem summary current? EYes E tlo

j. Are CHP 712As, lnjury and lllness Prevention Program Orientation and Review, kept current? Ø Yes E tto

(1) ls specific safety training documented on CHP 712, Employee Emergency Action Plan Review? ØYes nNo

(2) Copies maintai¡ed with llPP file? ØYes E tto

a. Command specific llPP on file? EYes E No

(1) ls the program effective? EYes n No

(2) Contains all required documents? EYes nNo,

(3) Discussed with all employees? ØYes n No

(4) All employees understand their roles and responsibilities? EYes ENo

(5) Each employee completed CHP 712A,lnjury and lllness Prevention Program Orientation and Review? E Yes n No

(6) New employees review and complete CHP 7'124, lnjury and lllness Prevention Program Orientation

and Review? EYes n No

(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? ØYes nNo'

(8) ls required documentation maintained according to policy? ØYes n ruo

a, Employees aware of procedures regarding DOSH inspectíons? EYes E No

b, Command's documents readily available for review by DOSH Compliance Officer? ØYes ' flNo
CORRECTED

a. Does command have a written Hazardous Substance Program for substances used within that command? EYes nNo

(1) Are hazardous substances identified and properly labeled? EYes ENo

(2) Warning signs posted? ØYes E No

(3) Material Safety Data Sheets readily available? EYes ! tto

(4) Employees receive training? EYes nNo

CHP 453M (R€v. fl6) Page 5 of 0
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(5) Traíning documented? EYes E No

(6) Employees informed of their right to applicable medical and exposure information? ØYes E l,to

a. Activities identified within command that may require exposure to hazardous conditions? EYes n ruo

(2) Protective equipment provided in accordance with bargaining unit agreements? flYes E No

(3) Employees trained on use and maintenance of equipment? nYes E Ì,¡o

(4) Trainingdocumented? EYes ! No

Comments:

2. Participation (a) (a) Are safety issues in the meeting minutes? The response was 'No'because there are no meeting minutes prepared for

staffmeetings.

4, Command Occupational Safety Committee (COSC) (a) (l) Is there representation from each collective bargaining unit? The response was

"No" because, although the section has bargaining units (BU) 1, 4,andS,there is only one employee from BU 4 and three from BU 5. The

remaining 100+ employees are represented by BU 1. The cunent membership of the COSC is from BU 1,

4. Command Occupational Safety Committee (COSC) (a) (7) Are meetings heldmore frequently when goals are not being attained? The

response \ryas "No" because the Commander is actively involved in addressing issues immediately.

4, Command Occupational Safety Committee (COSC) (Ð Are outside agency safety programs utilized as a resource? The response was "No"

because they are not necessary at this time.

4, Command Occupational Safety Committee (COSC) (e) (3) Do all members of the command participate in distribution of safety andhealth

information? The response \ryas "No" because not all 100+ employees wish to participate. Safety and health information is ci¡culated to all

employees.
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lNsTRucTloNS: This document shall be typed. check appropriate boxes as necessary, or fill in the blanks as indicated, Enter the chapter

number of the inspection-in ftre Chapter lnipection number. under "Forward to:" enter the next level of command where the document

.r",äilñ,, ;;..,ü ü;ä ft; il ã.ì¿. iñir ðóã"rìãnr shal be utit¡zed ro document innovative practices, suggestions ror statewjde

improvement, identifi ed deficlg!9þ9,-gglrective ac!!9[

None

n Division Level X Command Level

n Executive Office Level

inspection:

3 Hours n Attacnments lncluded

Forward to: IMD

Due Date; 9-7-09

Follow-up Required:

Yes X No

rdino lnnovative Practices:

A CHP 5l Memorandum may þe used lf additional

None

in safe working practices. A copy of the Division's llPP is in the Unit Manager s office and is reviewed

by each emplõyee at the time of iheir annual evaluation, No corrections or deficiencies noted'

None
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Command: Computer
Crimes lnvesligation
Unlt

Division: lnformatlon
Management Division

Chapter:

12

lnspected by:

Seroeant.l.K. Dixon

lnspector's COmmentsi Shall address non concurrence by commander (e,9., findings revised, findings unchanged,

etc.

None
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Command: Computer
Crimes lnvestigalion
Unlt

Division: lnformation
Management Divlsion

Chapter:

12

lnspected by:

Seroeant J.K. Dixon
Date:

None

! Employee would like to discuss this report with
the reviewer.
lsee HPM 9.1, Chapter I for appeal procedures,)

E Revíewer discussed this report with
employee

fl Concur I oo not concur

REVIEWER'S SIGNATURE Ð|fE /
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EVALUATED BY

J.K. Dixon #12682

DATE

09/0812009

INSTRUCTIONS: lndicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. lf this

form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected. Answer
individual items with "yes" or "no" answers, or fill in the blanks as indicated. lf additional comments are necessary, the information

can be placed on the CHP 454, Area Management Evaluation Supplement. The Supplement should include significant fìnlings,

accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This

form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE

Formal Evaluation [] lnformal Evaluation

FOLLOW-UP REQUIRED

nYes n No

I. GOALS AND ACCOMPLISHMENTS

a. ls the command familiarwith the Occupational Safety Program as outlined in HPM 10.6, Occupational

Safety Manual, Chapter 13?

CORRECTED

ØYes n ruo

n Correction Report

BY

(1) Are goals developed in accordance with departmental policy? ØYes n No

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Ø Yes D No

(3) Are illness and non-serious/non-traumatic injuries excluded from occupational safety goals? ØYes !No

(4) Are goals appropriately categorized? ØYes nNo

(5) Are goals realistic? ØYes nNo

(6) Are goals consistent with departmental objectives? EYes nNo

(7) ls input from all levels considered before goals are established? EYes n No

b. Are goals being accomplished? ØYes ENo

(1) Accurate reporting on CHP 113, Accident and lnjury Report? EYes ENo

(2) Are accidents increasing? n yes E t'lo

(3) Are injuries increasing? EYes ENo

(4) Why are they increasing/decreasing?

(5) ls CHP 1 13, Accident and lnjury Report, posted or readily accessible? EYes n No

(6) Are employees knowledgeable about goals and achievements? Ø Yes n ¡lo

(7) Are employees providing suggestions toward goal attainment? ElYes n No

2. PARTICIPATION

a. Commander actively involved in program?

CORRECTED

ØYes n No

(1) Commander active in injury/illness case management? ZYes n No

(2) Wtrat is the commander's attitude regarding occupational safety? The comruander has a positive attitude torvard occr"rpational

safety and rnaintaining a safe working environment.

CHP 453M (Rev. 546) Pago 1 of 6
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(3) Occupational safety issues discussed at staff meetings and training days? EYes nNo

(4) Are safety issues in the meeting minutes? Z Yes n ¡lo

(5) Commander comments regarding safety issues in performance evaluations? EYes nNo

(6) Does the commander ensure use of appropriate safety equipment? EYes !No

b. Are managers/supervisors actively involved in the program? ZYes nNo

(1) Are managers/supervisors involved in case management? ØYes nNo

(2) Do they have the appropriate attitude? ZYes n No

(3) Are managers monitoring supervisors' progress and efforts to attain goals? ØYes ENo

(4) Are supervisors monitoring employees' efforts? ZYes nruo

(5) Do managers comment on safety issues in performance evaluations? Ø yes E I'lo

(6) Do supervisors comment on safety issues in performance evaluations? EYes ! No

(7) Do managers/supervisors ensure the use of proper safety equipment? ØYes nNo

c. Are employees actively involved in the Occupational Safety Program? ØYes nNo

(1) Are employees involved in their case management? Ø Yes n f.lo

(2) Are employees knowledgeable about safety goals? ØYes n No

(3) Are they aware of the command's achievements? ØYes nNo

(4) Are employees practicing safety while performing their duties? ZYes nNo

(5) Are employees reporting unsafe conditions and/or work practices? ØYes !No

(6) Do employees work cooperatively to minimize hazards? ØYes []No

(7) Do employees offer suggestions to improve occupational safety? ØYes !No

(8) ls employee equipment properly used and maintained? ZYes nruo
CORRECTED

3. ACCIDENT AND INJURY TRENDS

a. Commander's method of identifying trends?

(1) Are accidents and injuries being monitored to identify trends? lYes nNo

(2) ls the Occupational Safety Committee reviewing CHP 113, Accident and lnjury Report, OSHA 300,

Log of Occupational lnjuries and lllnesses, entries, prior meeting minutes? n Yes n ¡lo

(3) Are personnel in the command aware of current and potential trends? nYes nruo

b. What corrective action has the command taken when a trend has been identifìed?

CHP 453M (Rev. 546) Page 2 of 6
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? lYes nNo

CoMMAND OCCUPATTONAL SAFETY COMMITTEE (COSC)

a. What is the composition of the COSC?

(1) ls there representation from each collective bargaining unit? nYes n no

(2) Management and supervisory representation? nYes !No
(3) Command Safety Coordinator assigned? lYes nNo

(4) Command Safety Coordinator active and effective? EYes n No

(5) Are committee assignments rotated? nYes nruo

(6) COSC meetings held quarterly? fl Yes n ¡lo

(7) Are meetings held more frequently when goals are not being attained? nYes nNo

(8) Do all committee members attend the meetings? nYes ENo

b. Are roles and responsibilities deflned in accordance with llPP? n Yes n ¡lo

(1) Do committee members understand their roles and responsibilities? lYes nNo

(2) ls an agenda prepared prior to the meeting? lYes nNo

(3) Are departmental and Division Occupational Safety meetings minutes readily available? nYes !No
(4) Are these minutes utilized for Area meetings? lYes nNo

(5) Are assignments given during Area meetings? ! Yes n ¡¡o

c. Minutes prepared for the COSC meeting? lYes nNo

(1) Recording secretary appointed? n Yes E t¡o

(2) Minutes posted on command's Occupational Safety Board? n Yes E tlo

(3) Are minutes included in llPP file? nYes nNo

(4) Minutes maintained current year, plus three? nYes nNo

(5) Minutes fon¡¡arded through channels? nYes nNo

d. ls the COSC effective? nYes nruo

(1) Are COSC recommendations clear, concise and pertinent to the command? nYes nNo

(2) COSC proactive to eliminate potential causes of accidents and injuries? nYes nno

(3) COSC disseminate current information and training regarding health and safety issues? nYes nNo

e. Do all personnel receive current information regarding health and safety? nYes nNo

f. Are outside agency safety programs utilized as a resource? n Yes n ¡lo

S. Does the command maintain an effective health and safety communications system? n Yes n ¡lo
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(1) Potential hazards reported on CHP 1 138, Hazard ReporUlnspection? [Yes nNo

(2) Are findings of the 1 138, Hazard ReporUlnspection, report disseminated according to policy? nYes nuo

(3) Do all members of the command participate in distribution of safety and health information? n Yes ! t¡o

(4) COSC minutes posted in a timely manner? nYes flNo

(5) Required posters prominently displayed? nYes !No
(6) COSC maintain the Command Occupational Safety Bulletin Board? nYes nNo

(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? ! Yes n No

5. DOCUMENTATION

a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employee's fìeld folder?

CORRECTED

ØYes nruo

b. DMV INF 254, Government Agency Request for Driver License/ldentification Record lnformation, utilized
to request driver's license record check and filed in the employee's field folder? nYes ENo

c. OSHA 300, Log of Occupational lnjury and lllnesses, utilized? ZYes nNo

(1) Are required injuries and illnesses logged? ØYes nNo

(2) Entries made within six working days of notification of an employee injury or illness? ØYes nruo

(3) ls lost-time and limited-duty documentation accurate? Ø Yes E tlo

(4) Retention according to policy? E Yes E t'to

(5) Readily accessible for review by Cal-OSHA? [Yes nNo

(6) Previous calendar year log posted during February? ØYes nNo

d. Are CHP 1 13s, Accident and lnjury Report, compiled accurately? @Yes nNo

(1) Commander review and sign? ØYes ENo

(2) CHP I 13s and attachments processed in a timely manner? ZYes nNo

e. Does the command utilize the CHP I 134, Safety lnspection Checklist? n Yes Z tlo

(1) Are semiannual safety inspections conducted? nYes ØNo

(2) Are safety hazards identified? nYes ENo

(3) ls corrective action taken within 30 days? nYes ØNo

(4) CHP 1 13A, Safety lnspection Checklist, maintained with llPP and retained according to policy? Z Yes n ¡,¡o

f. Are unsafe conditions identified and documented on CHP 1138, Hazard ReporUlnspection? Z Yes E tlo

(1) Measures taken to correct situation within 30 days? Ø Yes n ¡lo

(2) Copy of CHP 1138, Hazard ReporUlnspection, filed or attached to llPP? EYes nruo

g. Are the CHP 121 series thoroughly and accurately completed? ElYes nNo

(1) Supervisory comments in-depth, clear, and concise? [Yes nNo

(2) Commander signature on appropriate forms? ØYes nruo
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(3) Routed within time frames? ZYes nruo

h. ls CHP 208, Accident Prevention Report, thoroughly and accurately completed? ØYes nruo

(1) Supervisor comments in-depth, clear, and concise? ØYes nno

(2) Commander review? Ø Yes n ¡lo

(3) Commander signs appropriate form? EYes nNo

(4) Properly routed within time limits? ØYes ENo

i. Are injuries and accidents documented on CHP 442, lndividualAccident, lnjury and Safety Recognition Record? [ Yes n No

(1) Are CHP 442s, lndividualAccident, lnjury and Safety Recognition Record, current? ØYes nNo

(2) Safety recognition emblem summary current? ØYes nNo

j. Are CHP 712As, lnjury and lllness Prevention Program Orientation and Review, kept current? ØYes !No
(1) ls specific safety training documented on CHP 712,Employee Emergency Action Plan Review? ZYes INo
(2) Copies maintained with llPP file? ØYes nNo

ACTION REQUIRED CORRECTED

ØYes ENo

6. INJURY AND ILLNESS PREVENTION PROGRAM

a. Command specific llPP on file?

(1) ls the program effective? @Yes nNo

(2) Contains all required documents? Z Yes n ¡lo

(3) Discussed with all employees? ØYes nruo

(4) All employees understand their roles and responsibilities? ØYes nNo

(S) Each employee completed CHP 712A,lnjury and lllness Prevention Program Orientation and Review? Ø Yes ! No

(6) New employees review and complete CHP 712A, lnjury and lllness Prevention Program Orientation

and Review? EYes ENo

(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented? ØYes !No
(S) ls required documentation maintained according to policy? ØYes nruo

7. COMMUNICATION WITH DOSH

a. Employees aware of procedures regarding DOSH inspections?

CORRECTED

nYes nNo

b. Command's documents readily available for review by DOSH Compliance Officer? nYes !No
CORRECTED

8. HAZARDOUS SUBSTANCE PROGRAM

a. Does command have a written Hazardous Substance Program for substances used within that command? nYes nNo

(1) Are hazardous substances identified and properly labeled? E Yes E tlo

(2) Warning signs posted? nYes nruo

(3) Material Safety Data Sheets readily available? lYes nNo

(4) Employees receive training? E Yes n ¡lo
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(5) Training documented? EYes !No
(6) Employees informed of their right to applicable medical and exposure information? !Yes nNo

9. HAZARDOUS EXPOSURE CONTROL PROGRAMS

a. Activities identified within command that may require exposure to hazardous conditions?

CORRECIED

EYes nNo

(l) Afrnrop¡iate engineering and/or administrative controls implemented? Z Yes E No

(2) Protective equipment provided in accordance with bargaining unit agreements? ØYes nNo

(3) Employees trained on use and maintenance of equipment? ZYes nNo

(4) Training documented? ØYes nNo

A curent copy of the Division IIPP is

annual I 18.

Iocated in the Unit Manager's office at CCIU. It is revielved by the ernployees at the time of their
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Page 1 of 2

Command:

CHPERS Unit
Division:

IMD
Chapter:

12
lnspected by:

Officer R. A. Bossemever
Date; 9/8/09

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated, Enter the chapter

number of the inspection in the Chapter lns¡iection number. Under "Fonvard to:" enter the next level of command where the document

shall be routed to and its due date. ïh¡s document shall be utilized to document innovative practices, suggestions for statewide

improvement, identified deficiencies, corrective_ action

TYPE OF INSPECTION

n Division Level X Command Level

n Executive Office Level

Total hours expended on the
inspection:

16 hours fl Attachments lncluded

Foruvard to:

Due Date:

Follow-up Required:

Yes X No

Chapter Inspection:

lns s Comments ardinq lnnovative Practices:

A CHP 51 Memorandum may be used if additional space ¡s required'

CHPERS Unit continues to be aware of Occupational Safety concerns and goaÍs and openly discusses

Occupational Safety with unit personnel.

r

Update Area Management Evaluation Occupational Safety Form 453M.. Under Goals and

Aäcomplishments, õubsection a, HPM 10,6 Occupational Safety Manual, Chapter 3, instead of Chapter

13.

No deficiencies noted and no corrections requ¡red.

lnspector's Comments: Shalladdress non concurrence by commander(e,9., findings revised, findings unchanged,

CHP 6804 (Rev. 02'0€) OPf 010
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Command:

CHPERS Unit
D¡v¡sion:

IMD
Chapter:

12
lnspected by:

Officer R. A. Bossemever
Date: 9/8/09

N/A

! Employee would tike to discuss this report with
the reviewer.
(See HPM 9.1, Chapter I for appeal procedures,)

DATE / I

? /,,þY
'ECTOR'S SIG¡MTURE\

A( )ry\u.^
NSr

?lo/d?
DATE

n Reviewer discussed this report with
employee

n Concur n oo notconcur

REYIEWER'SsfcNATURE DATE
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EVALUATEO BY

Officer R. A. Bosssem

DATE

0812812009

INSTRUCTIONS: lndicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. lf this

form is used as a Correction Report, the "Correction" box should be initialed and dated as deficiencies are corrected' Answer

individual items with "yes" or "no" answers, or fill in the blanks as indicated. lf additional comments are necessary, the information

can be placed on the 
-Cttp 

¿S¿, Area Management Evaluation Supplement. The Supplement should include significant findings,

accomplishments or corrective actions, unresolved items, problems or progress, and the evaluator's overall impressions. This

form can be completed in pen or pencil, and the Supplement can be handwritten if desired.

TYPE OF EVALUATION SUSPENSE DATE

FOLLOWUP REQUIRED

EYes flNo

1. GOALS AND ACCOMPLISHMENTS

a. ls the command familiar with the Occupational Safety Program as outlined in HPM 10.6, Occupational

Safety Manual, ChaPter 13? ElYes E tlo

! Correction Report

BY

(1) Are goals developed in accordance with departmentalpolicy? EYes ENo

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Z Yes n No

(3) Are illness and non-serious/non-traumatic injuries excluded from occupational safely goals? E Yes fl No

(4) Are goals appropriately categorized? EYes nNo

(5) Are goals realistic? ØYes n Ì.¡o

(6) Are goals consistent with departmental objectives? ØYes nNo

(7) ls input from all levels considered before goals are established? @Yes nNo

b, Are goals being accomPlished? @Yes nNo

(1) Accurate reporting on CHP 1 1 3, Accident and lnjury Report? Ø Yes E l,,lo

(2) Are accidents increasing? nYes ENo

(3) Are injuries increasing? nYes ENo

(4) Wtry are they increasing/decreasing? N/A

(5) ls CHP 1 13, Accident and lnjury Report, posted or readily accessible? ElYes nNo

(6) Are employees knowlédgeable about goals and achievements? ElYes n ¡¡o

(7) Are employees providing suggestions toward goal attainment? [Yes ENo

2. PARTICIPATION

a. Commander actively involved in program?

CORRECTED

@Yes nNo

(1) Commander active in injury/illness case management? [Yes nNo

(2) What is the commandeds attitude regarding occupational safety? Very proactive with occupational safety and unit goals.

CHP 453M (Rev. 5{6) Page 1 of 6
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(3) Occupational safety issues discussed at staff meetings and training days? ZlYes ! No

(4) Are safety issues in the meeting minutes? E Yes E ¡¡o

(5) Commander comments regarding safety issues in performance evaluations? ElYes nNo

(6) Does the commander ensure use of appropr¡ate safety equipment? ØYes f,ruo

b. Are involved in the program?

(1) Are managers/supervisors involved in case management?

flYes ENo

flYes INo

(2) Do they have the appropriate attitude? flYes E No

(3) Are managers monitoring supervisors' progress and efforts to attain goals? flYes lNo

(a) Are supervisors monitoring employees' efforts? ØYes [ruo

(5) Do managers comment on safety issues in pedormance evaluations? Ø Yes ! tlo

(6) Do supervisors comment on safety iSSues in performance evaluations? ØYes nNo

(7) Do managers/supervisors ensure the use of proper safety equipment? ØYes ! No

c. Are employees actìvely involved in the Occupational Safety Program? ElYes n No

(1) Are employees involved in their case management? ØYes nNo

(2) Are employees knowledgeable about safety goals? ZYes EUo

(3) Are they aware of the command's achievements? ØYes nNo

(4) Are employees practicing safety whife pedorming their duties? [JYes f]No

(5) Are employees reporting unsafe conditions andlor work practices? ØYes nNo

(6) Do employees work cooperatively to minimize hazards? ØYes nNo

(7) Do employees offer suggestions to improve occupational safety? @Yes nNo

(S) ls employee equipment properly used and maintâined? ØYes INo
CORRËCTED

3. ACCIDENT AND INJURY TRENDS

a. Commande/s method of identifying trends? Mouthly Command Occupatiorral Safefy nreetirtgs at:d assesslnetrts.

(1) Are accidents and injuries being monitored to identiff trends? ØYes !No

(21 ls the Occupational Safety Committee reviewing CHP 1 13, Accident and lnjury Report, OSHA 300'

Log of occupational lnjuries and lllnesses, entries, prior meeting minutes? ØYes n No

CHP 453M (Rov. 5-06)P89e 2 of ô
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b. What corrective action has the command taken when a trend has been identified?
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(1) Are commanders, managers, and supervisors actìvely implementing correctìve actions? ØYes nno
CORRECTED

4. COMMAND OCCUPATIONAL SAFETY COIIÍMITTEE (COSC)

a. What is the composition of the COSC? Selgeant Yorl< is the coo¡'dirrator'. All ernployees ¡larticipate in COSC.

(1) ls there representation from each collective bargaíning unit? EJYes n No

(2) Management and supervisory representation? EYes n No

(3) Command Safety Coordinator assigned? ElYes fl No

(4) Command Safety Coordinator aclive and effective? ØYes E No

(5) Are committee assignments rotated? Ø Yes fltlo

(6) COSC meetings held quarterlY? ElYes [] tlo

(7) Are meetings held more frequently when goals are not being attained? IYes üNo

(8) Do all committee members attend the meetings? ElYes !No

b, Are roles and responsibìlities defìned in accordance with llPP? [Yes D ¡¡o

(1) Do committeè members understand their roles and responsibilities? EYes nNo

(2) ls an agenda prepared prior to the meeting? @Yes üNo

(3) Are departmental and Division Occupational Safety meetings minutes readily avaílable? EYes trNo

(4) Are these minutes utíÌized for Area meetings? ØYes [fNo

(5) Are assignments given during Area meetìngs? @Yes ENo

c, Minutes prepared for the COSC meeting? ØYes ! No

(1) Recording secretary âPpointed? EYes üNo

(2) Minutes posted on command's Occupational Safety Board? EYes nNo

(3) Are m¡nutes included in llPP file? ØYes DNo

(4) Minutes maintained current year, plus three? ElYes D No

(5) Minutes forwarded through channels? @Yes !No

d, ls the ÇOSC effective? @ Yes D l.to

(1) Are COSC recommendations clear, concise and pertinent to the command? ØYes ÜNo

(2) COSC proactive to eliminate potential causes of accidents and injuries? ElYes il No

(3) COSC dissemìnate current information and traìning regarding health and safety issues? E Yes Ü t'¡o

e. Do all personnel receive current information regarding health and safety? ElYes D ¡to

f. Are outside agency safety programs utilized as a resource? EYes üNo

S. Does lhe command maintain an effective health and safety communications system? ØYes INo
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(1) Potential hazards reported on CHP 1138, Hazard Repod/lnspection? [Yes nruo

(2) Are findings of the 1 138, Hazard Repotllnspection, report disseminated according to policy? ØYes n No

(3) Do all members of the command participate in distribution of safety and health information? E Yes E t{o

(4) COSC minutes posted in a timely manner? EYes n ruo

(5) Required posters promìnently displayed? ØYes nNo

(6) COSC maintain the Command Occupational Safety Bulletin Board? EYes ! No

(7) Are responsibilities for the Occupational Safety Butletin Board contents assigned to specific members? Ø Yes n No

5. DOGUMENTATION

a. STD 2ô1s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and

fìled in the employee's field folder?

CORRECTED

ØYes n No

b. DMV INF 254, Government Agency Request for Driver License/ldentification Record lnformation, utilized

to request driver's license record check and filed in the employee's field folder? nYes ElNo

c. OSHA 300, Log of Occupational lnjury and lflnesses, utilized? EYes E No

(l) Are required injuries and illnesses logged? ØYes INo
(2) Ëntries made within six workíng days of notifìcation of an employee injury or íllness? EYes I No

(3) ls lost-time and limited-duty documentation accurate? ØYes ! t'lo

(4) Retention according to PolícY? ElYes I r,¡o

(5) Readily accessible for review by Cal-OSHA? ElYes DNo

(6) Previous calendar year log posted during February? I Yes I tlo

d, Are GHP 1 13s, Accident and lnjury Report, compiled accurately? @Yes nNo

(1) Commander review and sign? Ø Yes ! t"to

(2) CHP 113s and attachments processed in a timely manner? ØYes nNo

e. Does the command utilize the CHP 1134, Safety lnspection Checklist? E Yes E tlo

(1) Are semiannual safety inspections conducted? flYes nNo

(2) Are safety hazards identified? ØYes n No

(3) ls corrective action taken within 30 days? flYes n No

(4) CHP 1134, Safety lnspection Checklist, maintained with llPP and retained according to policy? ØYes n ruo

f. Are unsafe conditions identifìed and documented on CHP 1 138, Hazard Report/lnspection? ElYes n No

(1) Measures taken to correct situation within 30 days? EYes n No

(2) Copy of CHP 1 '138, Hazard Report/lnspection, filed or attached to llPP? EYes n No

g. Are the CHP 121 series thoroughly and accurately completed? EJYes E l.lo

(f ) Superuisory comments in-depth, clear, and concise? IYes ! l.¡o

(2) Commander signature on appropriate forms? @Yes [] No
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(3) Routed within time frames? IYes nruo

h. ls CHP 208, Accìdent Prevention Repoñ, thoroughty and accurately completed? EYes Dno

('l) Supervisor comments in-depth, clear, and concise? ØYes nNo

(2) Commander review? ØYes nno

Commander signs apProPriate form?

(4) Properly routed within time limits? ØYes n no

i. Are injuries and accidents documênted on CHP 442, lndividual Accident, lnjury and Safety Recognition Record? [JYes E No

(1) Are CHP 442s,lndividual Accident, lnjury and Safety Recognition Record, current? ZYes n ruo

(2) Safety recognition emblem summary current? IYes nNo

j. Are CHP 7124s, lnjury and lllness Prevention Program Orientation and Review, kept current? pYes flNo

('1) ls specific safety training documented on CHP 712, Employee Emergency Action Plan Review? ØYes ENo

(2) Copies maintained with llPP fle? EJYes INo

6. INJURY AND ILLNESS PREVENTION PROGRAM

a. Command specific llPP on file?

CORRECTEO

EYes n No

(1) ls the program effective? EYes n No

(2) Contains all required documents? ElYes nNo

(3) Discussed with âll emPloYees? ØYes n No

(4) All employees understand their roles and responsibilities? ØYes ! No

(5) Each employee completed CHP 712A,lnjury and lllness Prevention Program Orientation and Review? ElYes nruo

(6) New employees review and complete CHP 712A,lnjury and lllness Prevention Program Orientation

and Review? EYes ENo

(Z) Are unsafe hazards or conditions identified, investigâted, corrected, and documented? EYes nNo

(8) ls required documentation maintained accordíng to policy? ØYes !No

7. COMMUNICATION WITH DOSH

a. Employees aware of procedures regarding DOSH inspections?

ACTION REOUfRED CORRECTED

ØYes ENo

b, Command's documents readily available for review by DOSH Compliance Officer? @Yes n No

CORRECTED

8. HAZARDOUS SUBSTANCE PROGRAM

a. Does command have a written Hazardous Substance Program for substances used within that command? ØYes E No

(1) Are hazardous substances identified and properly labeled? EYes nNo

(2) Warning signs posted? ØYes nNo

(3) Material Safety Data Sheets readily available? ØYes !No

(4) Employees receive training? EYes INo
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(5) Trainingdocumented? EYes nNo

(6) Employees informed of their right to applicable medical and exposure information? ØYes [] No

9. HAZARDOUS EXPOSURE CONTROL PROGRAMS

a. Actívities identifìed wíthin command that may require exposure to hazardous conditions?

ÇORRECTEO

@Yes ËNo

(2) ProtectÍve equipment provided in accordance with bargaining unit agreements? EYes !No

(3) Employees trained on use and maintenance of equipment? EYes !No
(4) Training documented? ØYes INo
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Command:

042 SSS
Div¡sion:

IMD
Chapterl

12
lnspected by:

C. Manduiano
Date:
9/3/09

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated, Enler the chapter
number of the ìnspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date, This document shall be utilized to document innovative practices, suggestions for statewide

D Division Level X Command Level

E Executive Office Level
n Attachments lncluded

Follow-up Required:

r's Comments ardino lnnovative Practices;
None

Command ns for Statewide lmprovement:
None

's Findinqs:
Command Occupational Safety Meeting minutes are not posted on the bulletin board.

Commander's Response: X Concur or ! Do Not Concur (Do Not Concur shall document basis for response

Command agrees with the inspector's findings and will correct. The minutes of Command Occupational
Safety Meetings wíll be posted on the bulletÍn board,
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COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 3

lnspector's Comments: Shall address non concurrence by commander (e.9., findings revised, findings unchanged,

etc.

uommand:

042 SSS
Div¡s¡on:

lMD
Chapter:

12
lnspected by:

C. Manduiano
Date:
9/3/09

Support Services Section will begin the posting of the Section's Occupational Safety Meeting minutes.
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COMMAND INSPECTION PROGRAM
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Page I of 2

Gommand:

047 - Telecommunications
tlivlsion:

IMD
Chapter:

tlPG 22.1,
Chapter 12

lnspected by:

Mary Lou Reilly
Date:

9t112009

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fìll in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number, Under "Forward to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

improvement,identifìeddefìciencies,correctiveactionplans.AcHP5,1Memorandum'.

n Division Level X Command Level

n Executìve Office Level

inspection: (see below)

X Attachments lncluded
(CHP 453M inspection)

Follow-up Required:

IYes INo

Forward to: IMD

Due Date: 9-8-09

lnspector's Comments R rdino lnnovative Practices:

none

none

Item 5b, Documentat¡on.
The command does not have any /NF 254, GOVERNMENT AGENCY REQUESI FOR DRIVERS

Ll CE N S E/l DE NTt F t CAT t O N RECORD I N F O RM AT I O N forms on ha nd.

lnspector's Commentst Shall address non concurrence by commander (e.g., findings revised, findings unchanged,

cHP 680^ (Rev, 02-09) OPI 010
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COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

Command:

047 - Telecommunications
Dìvision:

IMD
çnapler:

HPG 22.1,
Cñaoter 12

lnspected by:

Mary Lou Reilly
Date:

st112009

Corrective Action Plan
The command did not have any tNF 254, GOVERNMENT AGENCY REQUESI FOR DR/VERS

LTCENSE/tDENT|FICATION RECORD TNFORMATTON forms on hand, so a supply has been ordered

from CHP Supply Services and will be used to request drivers license record information as part of the

a nnual evaluation process.

Timeline
This will commence immediately upon receipt of the forms from CHP Supply Services.

Employee would like to discuss this report with
the reviewer.
See HPM 9.1, Chapter I for

[J Reviewer discussed this report with
employee

! Concur n oo not concur

CHP 6804 (Rev 02-09) OPI 010
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047-Telecom Section
EVALUATEO BY

Mary Lou Reilly

I Correclion Report

BY

STATE OF CALIFORNIA
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OCCUPATIONAL SAFETY
CHP 453M (Rev. 5-06) OPI 009

ryPE OF EVALUATION

! Formal Evaluation I lnformal Evaluation

FOLLOW-UP REQUIRED

nYes Z No

1, GOALS AND ACCOMPLISHMENTS

SUSPENSE DA'TE

NUMBER

Project 7-0 I 00
OATE

09t0v2009

CORRECTED

a. ls the command familiarwìth the Occupational Safety Program as outlined in HPM 10.6, Occupational

Safety Manual, ChaPter 13? ØYes ENo

(1) Are goals developed in accordance with departmental policy? ZlYes nNo

(2) Are environmental factors, exposure factors, and past experience/trends considered when setting goals? Ø Yes nNo

(3) Are illness and non-serious/non-traurnatic injuries excluded from occupational safety-gesl5/- EYes ! No

(4) Are goals appropriately categorized? EYes n No

ØYes n No(5) Are goals realistic?

(6) Are goals consistent with departmental objectives? EYes E No

(7) ls input from all levels considered before goals are established? Z Yes nNo

EYes n Nob. Are goals being accomPlished?

(1) Accurate reporting on CHP 113, Accident and lnjury Report? ØYes ! No

nYes E No(2) Are accidents increasing?

nYes ENo(3) Are injuries increasing?

(4) Why are they increasing/decreasing? N / A

(5) ls CHP 113, Accident and lnjury Report, posted or readily accessible? EYes INo

(6) Are employees knowledgeable about goals and achievements? EYes !No

(7) Are employees providing suggestions toward goal attainment? ZYes nNo

2. PARTIGIPATION
CORRECTED

ØYes nNoa. Commander actively involved in program?

(1 ) Commander active in injury/illness case management? ØYes !No

(2) What is the commande/s altitude regarding occupational safely? The Commander has a very positive attitude toward occupational

safety, and promotes a safe ancl healthy work environnent for all employees,
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(3) Occupational safety issues discussed at staff meetings and training days? EYes ENo

(4) Are safety issues in the meeting minutes? ZYes n No

(5) Commander comments regarding safety issues in performance evaluations? EYes n No

(6) Does the commander ensure use of appropriate safety equipment? ØYes n No

b. Are managersisupervisors actively involved in the program? ZYes n No

('l) Are managers/supervisors involved in case management? ØYes n No

(2) Do they have the appropriate attitude? ØYes []No

(3) Are managers monitoring supervisors' progress and efforts to attain goals? ZYes nNo

(4) Are supervisors monitoring employees' efforts? EYes n No

(5) Do managers comment on safety issues in pelormance evaluations? EYes n No

(6) Do supervisors comment on safety issues in performance evaluations? EYes n No

(7) Do managers/supervisors ensure the use of proper safety equipmenl? ØYes n No

c. Are employees actively involved in the Occupational Safety Program? ØYes E No

(1 ) Are employees involved in their case management? EYes E No

(2) Are employees knowledgeable about safety goals? ØYes n No

(3) Are they aware of the command's achievements? EYes ! No

(4) Are employees practicing safety while performing their duties? EYes n No

(5) Are employees reporting unsafe conditions and/or work practices? ØYes E No

(6) Do employees work cooperatively to minimize hazards? ZlYes nno

(7) Do employees otfer suggestions to improve occupational safety? Ø Yes nNo

(S) ls employee equipment properly used and maintained? EYes ENo

3. ACCIDENT AND INJURY TRENDS

a. Commander's method of identifying trends? The Comlnandeluses historicalinformation to identify trends regardingacciclents and

lnJunes

(1) Are accidents and injuries being monitored to identify trends? ZYes n No

(2) ls the Occupational Safety Committee reviewing CHP 113, Accident and lnjury Report, OSHA 300,

Log of Occupational lnjuries and lllnesses, entries, prior meeling minutes? ØYes nNo

(3) Are personnel in the command aware of current and polential trends? EYes ENo

b. What corrective action has the command taken when a trend has been identified? Thc Commarrder stiares inlon¡alion with all

employees regarding the potential trends as a first step in awarçness of the issue, followed by mitigation'
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(1) Are commanders, managers, and supervisors actively implementing corrective actions? ZYes n No

4. COMMAND OCCUPATIONAL SAFETY COMMITTEE (COSG)

a. What is the composition of the COSC?

Commander, Managers, Supervisors, plus bargainingunitlepresentative from Clerical Unit(BU 4) and Professiooal Unit (BU I)

('1 ) ls there representation from each collective bargaining unit? EYes n No

(2) Management and supervisory representation? EYes n No

(3) Command Safety Coordinator assigned? ØYes nNo

(4) Command Safety Coordinator active and effective? ØYes nNo

(5) Are committee assignments rotated? [Yes !No

(6) COSC meetings held quarterlY? IYes nNo

(7) Are meetings held more frequently when goals are not being attained? EYes !No

(8) Do all committee members attend the meetings? EYes nNo

b. Are roles and responsibilities defined in accordance with llPP? ØYes !No

(1) Do committee members understand their roles and responsibilities? ØYes !No

(2) ls an agenda prepared prior to the meeting? ØYes ENo

(3) Are departmental and Division Occupational Safety meetings minutes readily available? ØYes nNo

(4) Are these minutes utilized for Area meetings? EYes !No

(5) Are assignments given during Area meetings? ØYes nNo

c. Minutes prepared for the COSC meeting? ZYes n No

(1) Recording secretary apPointed? EYes ENo

(2) Minutes posted on command's Occupational Safety Board? EYes []No

(3) Are minutes included in llPP file? EYes n No

(4) Minutes maintained current year, plus three? ØYes n No

(5) Minutes forwarded through channels? EYes !No

d. ls the COSC effective? ØYes nNo

(1) Are COSC recommendations clear, concise and pertinent to the command? ElYes ENo

(2) COSC proactive to eliminate potential causes of accidents and injuries? ØYes nNo

(3) COSC disseminate current information and training regarding health and safety issues? [Yes n No

e. Do all personnel receive current information regarding health and safety? IYes ENo

f. Are outside agency safety programs utilized as a resource? E Yes ! ¡.lo

g. Does the command maintain an effective health and safety communications system? ØYes E No
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(1) Potential hazards reported on CHP l13B,Hazard ReporUlnspection? EYes !no
(2) Are findings of the 1138, Hazard ReporVlnspection, report disseminated according to policy? ØYes ! ¡lo

(3) Do all members of the command participate in distribution of safety and health information? EYes nno

(4) COSC minutes posted in a timely manner? EYes !No

(5) Required posters prominently displayed? EYes nNo

(6) COSC maintain the Command Occupational Safety Bulletin Board? ZYes nNo

(7) Are responsibilities for the Occupational Safety Bulletin Board contents assigned to specific members? Ø Yes n ¡lo

5, DOCUMENTATION

a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employee's field folder?

CORRECIEO

ØYes !No

þ, DMV INF 254, Government Agency Request for Driver License/ldentifìcation Record lnformation, utilized

to request driver's license record check and filed in the employee's field folder? E Yes Ø tto

c. OSHA 30O, Log ol OccupalionalJnjury a¡d -[llnesses, u,tilized? ØYes ENo

(1) Are required injuries and illnesses logged? ZYes nNo

(2) Entries made within six working days of notification of an employee injury or illness? ØYes n No

(3) ls lost-time and limited-duty documentation accurate? , ZYes flNo

(4) Retention according to policy? IYes f]No

(5) Readily accessible for review by Cal-OSHA? EYes nNo

(6) Previous calendar year log posted during February? ØYes ENo

d. Are CHP '113s, Accident and lnjury Report, compiled accurately? ZYes [] tlo

(1) Commander review and sign? ØYes nNo

(2) CHP 1l3s and attachments processed in a timely manner? EYes !No

e. Does the command utilize the CHP 1134, Safety lnspection Checklisl? flYes ENo

(1) Are semiannual safety inspections conducted? ZYes ENo

(2) Are safety hazards identified? ZYes nNo

(3) ls corrective action taken within 30 days? EYes nruo

(4) CHP 1134, Safety lnspection Checklist, maintained with llPP and retained accordingto policy? ØYes nno

f. Are unsafe conditions identified and documented on CHP l13B,Hazard ReporUlnspection? @Yes nNo

(1) Measures taken to correct situalion within 30 days? [Yes n No

(2) Copy of CHP 1 138, Hazard ReporVlnspection, filed or attached to llPP? flves DNo

g. Are the CHP 12'1 series thoroughly and accurately completed? ZYes n No

(1) Supervisory comments in-depth, clear, and concise? ØYes E No

(2) Commander signature on appropriate forms? EYes nNo
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(3) Routed within time frames? EYes ! No

h. ls CHP 208, Accident Prevention Report, thoroughly and accurately completed? ØYes flNo

(1) Supervisor comments in-depth, clear, and concise? ZYes n No

(2) Comrñander review? EYes n No

(3) Commander signs appropriate form? EYes n No

(4\ Properly routed within time limits? E Yes E tlo

i. Are injuries and accidents documented on CHP 442, lndividual Accident, lnjury and Safety Recognition Record? [ Yes E No

(1) Are CHP 442s,lndividualAccident, lnJury and Safety Recognition Record, current? Ø Yes flNo

(2) Safety recognition emblem summary current? ØYes nno

j, Are CHP 7124s, lnjury and lllness Prevention Program Orientation and Review, kept current? flYes n No

(1) ls specific safety training documented on CHP 712,Êmployee Emergency Action Plan Review? ØYes ENo

(2) Copies maintained with llPP file? ZYes ! No

6. INJURY AND ILLNESS PREVENTION PROGRAM

a. Command specific llPP on file?

CORRECTED

EYes ! No

(1) ls the program effective? EYes n No

(21 Contains all required documents? EYes nUo

(3) Discussed with all emPloYees? MYes nNo

(4) All employeés understand their roles and responsibilities? ØYes ! No

(5) Each employee completed CHP 712A,lnjury and lllness Prevention Program Orientation and Review? EYes n No

(6) New employees review and complete CHP 712A, lnjury and lllness Prevention Program Orienlation

and Review? ØYes n No

(7) Are unsate hazards or conditions identified, investigated, corrected, and documented? ØYes nNo

(8) ls required documentation maintained according to policy? EYes !No

7, COMMUNICATION WITH DOSH

a. Employees aware of procedures regarding DOSH inspections?

CORRECTED

ElYes n No

b. Command's documents readily available for review by DOSH Compliance Officer? ElYes n No

CORRECTED

8. HAZARDOUS SUBSTANCE PROGRAM

a. Does command have a written Hazardous Substance Program for substances used within that command? n Yes Ø l'¡o

(1) Are hazardous substances identified and properly labeled? ZYes !No

(2) Warning signs Posted? ØYes nruo

(3) Malerial Safety Data Sheets readily available? EYes n No

(4) Employees receive training? EYes E No

CHP 453M (Rev. 5-06) Pãge 5 of 6
Destroy Previous Editions o453m506.pdf



STATE OF CALIFORNIA

DEpARTMENT oF b¡ltronnn x¡o¡wAy pATRoL

AREA MANAGEMENT EVALUATION
OCCUPATIONAL SAFEW
CHP 453M (Rev, 5-06) OPI 009

(5) Trainingdocumented? ØYes nNo

(6) Employees informed of their right to applicable medical and exposure information? ØYes n No

9. HAZARDOUS EXPOSURE CONTROL PROGRAMS

a. Activities identified within command that may require exposure to hazardous conditions?

CORRECTED

EIYes n No

ing and/or administrative controls implemented?

(2) Protective equipment provided in accordance with bargaining unit agreements?

EYes n No

Z Yes n ¡lo

(3) Employees lrained on use and maintenance of equipment? E Yes []No

(4) Training documented? ØYes !No
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EVALUATED BY

Kurt Wallner

DATE

0910912009

ISTRUCTIONS; lndicate items reviewed by placing a check in the "Evaluated" box and/or the "Action Required" box. lf this

,rm is used as a Correction Report, the "Coirect¡on'i box should be initialed and dated as deficiencies are corrected' Answer

dividual items with "yes" or "no" answers, or fill in the blanks as indicated, tf additional comments are necessary, the information

tn be placed on the'CHp ¿S¿, Area Management Evaluation Supplement. The Supplement should include significant findings'

:complishments or corrective actions, unrãsolved items, problems or progress, and the evaluator's overall impressions. This

,rm can be completed in pen or pencil, and the Supplement can be handwritten if desired.

PE OF EVALUATION

ILLOW-UP REQUIRED

@Yes ENo

SUSPENSE DATE

GOALS AND ACCOMPLISHMENTS

a. ls the command familiar with the Occupational Safety Program as outlined in HPM 10,6, Occupational

Safety Manual, ChaPter 13? ØYes fl No

n Correction Report

(1) Are goals developed in accordance with departmental policy? ØYes ! No

(2) Areenvironmental factors, exposure factors, and past experience/trends considered when setting goals? E Yes I t'lo

(3) Are illness and non-serious/non-traumatic injuries excluded from occupational safety goals? ZYes !No
ØYes ENo(4) Are goals appropriately categorized?

ØYes I No(5) Are goals realistic?

(6) Are goals consistent with departmental objectives? ØYes !No

(7) ls input from all levels considered before goals are established? Ø Yes E tlo

ØYes n Noþ. Are goals being accomPlished?

(1) Accurate reporting on CHP 1 13, Accident and lnjury Report? ØYes ! No

@Yes n No(2) Are accidents increasing?

!Yes Ø No(3) Are injuries increasing?

(4) \ly¡y are they increasing/decreasing? The Communicatiolrs Centers Support Section (CCSS) experienced a single traffic accide nt

this quarter. This accident was determined to be non-preventable and not the fault of the employee, whíle the answer to itsrn b'(2)

is ,,yes,', this increase from zero accidents tO One does not constitute a trend.

(5) ls CHP 1 13, Accidenf and lnjury Report' posted or readily accessible? ØYes ! No

(6) Are employees knowledgeable about goals and achievements? ØYes n No

(7) Are employees providing suggestions toward goal attainment? ØYes n No

PARTICIPATION

CORRECTEO

Ø Yes E ¡loa, Commander aclively involved in program?

(1) Commander active in injury/illness case management? E Yes E tlo

(Z) What is the commander's attitude regarding occupational safety? The Colnmaucler's attitude is that safety is every employee's

respo¡sibility, The Commander routinely checks employees'work tasks and has an ongoing review of potential workplace

hazards. She lras maintained a þands on approaclt by being involved with all aspects to the HQ rnove.
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(3) Occupational safety issues discussed at staff meetings and training days? ØYes INo

(4) Are safety issues in the meeting minutes? ØYes ! No

(5) Commander comments regarding safety issues in performance evalualions? EJYes I No

(6) Does the commander ensure use of appropriate safety equipment? @Yes flNo

b, Âre rnanagers/supervisors-actively-involved in the program? Ø Yes l-l No

(1) Are managers/supervisors involved in case management? ØYes üNo

(2) Do they have the appropriate attitude? ØYes üNo

(3) Are managers monitoring supervisors' progress and efforts to attain goals? ZYes nruo

(4) Are supervisors monitoring employees' efforts? Ø Yes I t'lo

(5) Do managers comment on safety issues in performance evaluations? Ø Yes E tlo

(ô) Do supervisors oomment on safety issues in performance evaluations? EYes INo

(7) Do managers/supervisors ensure the use of proper safety equipment? @Yes ! No

c. Are employees actively involved in the Occupational Safety Program? @Yes nNo

(1) Are employees involved in lheir case management? M Yes E l.to

(2) Are employees knowledgeable about safety goals? El Yes ! t¡o

(3) Are they aware of the command's achievements? Ø Yes Ü tlo

(4) Are employees practicing safeiy while performing their duties? ØYes D No

(5) Are employees reporting unsafe conditions andior work practices? EJYes n ¡lo

(6) Do employees work cooperatively lo minimize hazards? ØYes flruo

(7) Do employees offer suggestions to improve occupational safety? Z Yes ! tlo

(8) ls employee equípment properly used and maintained? E Yes ! tlo

EVALUAfEO

ACCIDENT AND INJURY TRENDS

a. Comrnander's method of identifying trends? Thc Com¡nallder reviervs all acciclent ancl injtrry rcPotls tryhich at'e corrlplcted altd tt'acked

b), thc CCSS occupational safety coorclinator to identify lrends or tlre possibility of lepealed incidents.

(1) Are accidents and injuries being monitored to identìfy trends? ØYes Ü No

(Z) ls the Occupational Safety Committee reviewing CHP 113, Accident and lnjury Report, OSHA 300,

Log of Occupational lnjuries and lllnesses, entries, prior meeting minutes? EYes n No

(3) Are personnel in the command aware of current and potential trends? EJ Yes fì No

b. What corrective action has the command taken when a trend has been identifìed? Thele have been no iderrtifiable accidellt ol itt,jtrr¡'

trencls within CCSS. There have been so few acciclent ol irrjrrly reports that no trend analysis is possible. 'lhe l'eu' incidents CCìSS has

ex¡rer.ierrcecl have beç¡r spoladic, different in nature, arrd ¡to cor¡'elatiott rvas iderrtiliatrle
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(1) Are commanders, managers, and supervisors actively implernenting correclive actions?

EVALUATED

coMMAND OCCUPATIONAL SAFËTY COMMITTEE (COSC)

ØYes XNo
ACTION REOUIREf)

No

a, What is the composition of the COSC? The COSC corrsists of the CCSS Cornnrarrder, the Occu¡laliottal Safety Coot'dinator', the

_-_Ì,'::'l"*gions Systenrs ntn:e.'1, the Academt o,:9lb Il", ?_i:fglflf:"':"_,]Ps?ll 
u' .:*1I".l:d"l'los?j 

't i____

(1) ls there representation from each collective bargaining unif? E Yes E t¡o

(2) Management and supervisory representation? fl Yes I f'lo

(3) Command Safely Coordinator assígned? pYes ÜNo

(4) Command Safety Coordinator active and etfective? ØYes nruo

(5) Are committee assignments rolated? !Yes Øru0

(6) COSC meetings held quaderlY? EYes INo

(7) Are meetings held more frequently when goals are not being attained? ØYes n No

(S) Do all committee members attend the meetings?

b. Are roles and responsibilities defined in accordance with llPP?

ØYes nNo

@Yes nNo

(1) Do committee members understand their roles and responsibilities? PlYes nNo

(2) ls an agenda prepared prior to the meeting? Ø Yes n ¡lo

(3) Are departmental and Division Occupational Safety meetings minutes readily available? ØYes ENo

(4) Are these minutes utilized for Area meetings? @Yes DNo

(5) Are assignments given during Area meetings? @Yes !No

c. Minutes prepared for lhe COSC meeting? EYes nNo

(1) Recording secretary aPPointed? ZYes ! No

(2) Minutes posted on command's Occupational Safety Board? ! Yes [Z No

(3) Are minutes included in llPP file? @ Yes ! l.lo

(4) Minutes maintained cunent year, plus three? ElYes []No

(5) Minutes forwarded through channels? ØYes DNo

d. ls the COSC effectíve? Øves !No

(1) Are cosc recommendations clear, concise and pertinent to the command? ØYes DNo

(2) COSC proactíve to eliminate poteniíal causes of accidents and injuries? ØYes üNo

(3) COSC dissemÍnate current information and training regarding health and safety issues?

e. Do all personnel receive current information regarding health and safety?

ØYes Üru0

Øves nNo

f. Are outside agency safety programs utilized as a resource? X Yes {ZJ No

S. Does the command maintain an effective health and safety communications syslem? IYes INo
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(1) Potential hazards reported on CHP 1138, Hazard ReporUlnspection? E Yes fl I'lo

(2) Are findings of lhe 1138, Hazard Report/lnspection, report disseminaled according to policy?

(3) Do all members of the command participate in distribut¡on of safety and health ìnformaf ion?

[4Yes n uo

flYes n No

(4) COSC minutes posted ¡n a timely manner? Zves n uo

(6) COSC maintain the Command Occupational Safety Bulletin Board? Elyes I No

(7) Are responsibilities for the Occupational Safety Bulletin Board contenls assigned to specific tnembers? Zì Yes ll t',to

EVALUAfEO

DOCUMENTATION

a. STD 261s, Authorization to Use Privately Owned Vehicles on State Business, completed annually and

filed in the employee's field folder?

ACTION REQUIRED

Yes

CORRECTEO

Ø Yes ! t'lo

b. DMV INF 254, Government Agency Request for Driver Licenseildenlifìcation Record lnformation, utilized

to request driver's license record check and fíled in the employee's fìeld folder? lYes Ø No

c. OSHA 300, Log of Occupational lnjury and lllnesses, utilized? ØYes nNo

(1) Are required injuries and ìllnesses logged? ØYes nNo

(2) EntrÍes made within six working days of notifìcation of an employee injury or illness? Ø Yes ! t¡o

(3) ls lost-time and limited-duty documentation accurate? ØYes nNo

(4) Retention according to PolicY? Ø ves Ü tlo

(5) Readily accessible for review by CaI"OSHA? pYes !No

(6) Previous calendar year log posted during February? E Yes n ¡lo

d. Are CH P 1 13s, Accident and lnjury Report, compiled accuralely? ØYes !No

(1) Cotrmander review and sign? Ø yes I tto

(2) CHP 1 13s and attachments processed in a timely manner? [JYes I No

e. Does the command utilize the CHP 1 134, Safety lnspection Checklisl? P Yes I llo

(1) Are semiannual safety inspections conducted? Ø Yes I tlo

(2) Are safety hazards identifìed? ØYes n ruo

(3) ls corrective aclion taken within 30 days? Øves INo

(4) CHP 1134, Safety lnspection Checklíst, maintained with llPP and retained according to policy? @ Yes ! trto

f. Are unsafe conditìons identified and documented on CHP 1138, Hazard Report/lnspection?

(1 ) Measures taken to correct situation within 30 days?

EYes nruo

ElYes E No

(2) Copy of CHP 1138, Hazard Report/lnspection, filed or attached to llPP? ØYes üNo

g. Are the CHP 121 series thoroughly and accurately completed? Ø Yes I tlo

(1) Supervisory comments in-deplh, clear, and concise? ElYes ll tlo

(2) Commander signature on appropriate forms? Ø Yes fltlo
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(3) Routed within lime frames? ØYes INo

h. ls CHP 208, Accident Prevention Report, thotoughly and accurately completed?

(1) Supervisor comments in-deplh, clear, and concise?

Ø Yes I tlo

EJves n ruo

(2) Commander review? Ø Yes I t'lo

Øyes nNo

(4) Properly routed within time limits? @ Yes E trlo

i. Are injuries and accidents documented on CHP 442, lndividualAccident, lnjury and Safety Recognìtion Record? ! Yes Ø tlo

(1) Are CHP 442s, lndividual Accident, lnjury and Safety Recognition Record, current? nYes ØNo

(2) Safety recognition emblem summary current? XYes ZJNo

j. Are CHP 7124s, lnjuryand lllness Prevention Program Orientation and Review, keptcurrenl?

(1) ls specifìc safety training documented on CHP 712, Employee Emergency Action Plan Review?

Ø Yes fJ¡lo

Ø Yes n ¡lo

(2) Copies maintained with llPP file?

a. Comrnand specific llPP on fìle? @ Yes I tlo

EJYes nruo
CONfìECTED

INJURY AND ILLNESS PREVENTION PROGRAM

(1) ls the program etfective? ØYes DNo

(2) Contains all required documents? ØYes flNo

(3) Discussed with all emPloYees? ElYes Ü r'lo

(4) All employees understand their roles and responsibilities? ElYes ü No

(S) Each employee completed CHP 712A,lnjury and lllness Prevention Program Orientatìon and Review? [ Yes I No

(6) New ernployees review and complete CHP 7124, lnjury and lllness Prevention Program Orientation

and Review? I Yes E l",lo

(7) Are unsafe hazards or conditions identified, investigated, corrected, and documented?

(8) ls required documentalion maintained according to policy?

ØYes n ruo

ØYes I No

COMMUNICATION WITH DOSH

a, Employees aware of procedures regarding DOSH inspections?

CORRÊCTED

DYes ØNo

b. Command's documents readily available for review by DOSH Compliance Officer? I Yes nNo
VALU^TEO

HAZARDOUS SUBSTANCE PROGRAM

a, Does command have a wr¡tten Hazardous Substance Program for substances used wìthin thaf command? üYes Ø No

/\CTION REOUIREI)

No __ï-::.:

(1) Are hazardous substances identified and properly labeled? nYes ØNo

(2) Warning signs Posted? ! Yes Ø t¡o

(3) Malerial Safety Data Sheets readily available? I Yes Ø tlo

(4) Employees receive training? nYes Ø uo
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(5) Training documented? DYes ØNo

(ô) Employees informed of their right to applicable medical and exposure information? !Yes ENo

HAZARDOUS EXPOSURE CONTROL PROGRAMS

a. Activities identified withín command that may require exposure lo hazardous conditions? flYes EJ t',lo

(2) Protective equipment provided in accordance with bargaining unit agreements? ! Yes [Z tlo

(3) Employees trained on use and maÍntenance of equipment? nYes ENo

(4) Training documented? DYes Ø uo
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UBJECT: 453 Ì\4, ionalSafety

SECTIONS

c. (2), (3), ancl (4)

- continued

i (l), and (2)

" continued

Ít.

and 9,

DATE: 0910912009

COMMENTS

Committee assigrrments at'e not lotated; over l/3 of the stafl"is palt ol'thc cotrrlrtittce,

Meeting nrinutes are distributcd to employecs electlonically to l"rrrther achievc a pa¡ret'less wotl<¡llace

DMV INF 254 fonns 1\,el'e uot located in any of the comtnand's rnel files.

An audit is going to be conductcd, folrns completed, and driver cet'tifications will be nrade currelll

An audit is goingto be conductecl, forms compleTed, and entpìo¡'ee rccognilion u'illbe rna{e-cllrent

The commancl does not stole, harrdle, ol loutinely corne i¡t cotìlact rvith hazardot¡s subslalìces
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